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Memorandum # 1127 

 
June 8, 2009 

 
 
TO:  Local  Government Officials and Certified Public Accountants 
 
FROM:  Sharon Edmundson, Director 
  Fiscal Management Section 
 
SUBJECT:  Guidance From Office of Economic Recovery and Investment on 

Contract Provisions for Procurement 
 
 
The North Carolina Office of Economic Recovery and Investment recently released a 
directive containing guidance for local units on procurement of goods, services and 
construction projects funded with ARRA moneys.  A complete copy of this directive, 
including Attachments 1 through 3, follows this memorandum.  
 
Attachment 1 is an Internal Procurement Directive which must be followed when using 
ARRA funds.  Among other requirements, the directive indicates the following: 

• Public agencies, the definition of which includes local governments, must use 
the State’s Interactive Purchase System for solicitation documents.  The words 
“Recovery Funds” must be used in the description column of the IPS system to 
identify projects funded with ARRA money.  If you are not a current IPS user and 
anticipate receiving recovery money, please contact Judy Goldman in the NC 
Division of Purchase and Contract at judy.goldman@ncmail.net to begin the set-up 
process.  

• Public agencies using recovery funds for the purposes of soliciting bids, proposals, or 
construction projects, including design services, that exceed $5,000, must advertise 
the opportunities in the local newsprint outlet including minority and women 
owned outlets.   

• All agencies will encourage the use of small contractors, minority contractors, 
physically handicapped contractors, and women contractors for items funded with 
ARRA moneys. 
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• Recovery funds cannot be used to expand the scope of existing contracts to 
accommodate the purchase of additional goods, services, or construction projects or 
activities.  They also cannot be used to purchase goods and services from existing 
term, convenience, or agency-specific contracts with the specific prior approval of 
the agency establishing the contract. 

• Fixed price contracts are preferred when contracting for ARRA funded projects or 
purchases.  ARRA funds cannot be used for any type of cost plus contracts or other 
agreements that provide for cost plus an additional amount that may be identified 
or considered profit, overhead, direct or indirect costs, or any other amount that will 
lead to an increase in the contract amount without the unilateral agreement of all 
parties to the contract.  

• Recovery funds may not be used for travel outside the service area or county in 
which the project is located.  There are some very specific exceptions to this as 
mandated by the ARRA.   

• Agencies must report their use of historically underutilized businesses (HUB) as a 
percentage of total contract award using ARRA funds.  This report, a copy of which 
is included (Attachment 3), must be filed with the Office of Investment and 
Economic Recovery as indicated on the face of the form by the 10th of each month.  
Details on how to file this report are included.  

• Failure to comply with the requirements of this Directive may result in referral to 
any number of State or Federal agencies having jurisdiction over this process. 

 
Attachment 2, also included, is the contract language that must be used when 
contracting projects and/or purchases funded with ARRA funds. Please review this 
language carefully and take the necessary steps to ensure that it is included in all 
ARRA contracts.  
 
Attachment 3 is the monthly “Use of Recovery Funds Report” that must be completed 
by all agencies receiving ARRA funds.   
 
It is extremely important that units of local government that have received or 
anticipate receiving ARRA funds familiarize themselves with the requirements 
found in this Directive.  If you have questions about this process, please contact 
Sharon Edmundson via telephone at (919) 807-2380 or via email at 
sharon.edmundson@nctreasurer.com.  You also may contact the North Carolina Office 
of Economic Recovery and Investment at (919)733-1433.   

 















Attachment 3 

USE OF RECOVERY FUNDS REPORT FORM 
 
 
SECTION 1:  Contract Award 

 
Contract Award for the month of  _________________________________, 20___ 
 
Service Contracts:    $________________________________ 
 
Goods:      $________________________________ 
 
Construction Projects:    $________________________________ 
 
Design Services:    $________________________________ 
 
 
TOTAL CONTRACT AWARD             $________________________________ 
 
  
SECTION 2:  Historically Underutilized Business Award 
 
HUB Award for the month of    ________________________________, 20____ 
 
Service Contracts:    $________________________________ 
 
Goods:      $________________________________ 
 
Construction Projects:    $________________________________ 
 
Design Services:    $________________________________ 
 
 
TOTAL HUB CONTRACT AWARD       $________________________________ 
 
 
 
Please return this form to: 
    Deborah M. Cannady 
    Office of Economic Recovery & Investment 
    221 E. Lane Street 
    Raleigh, NC 27699-0308 
 
    Email: deborah.cannady@nc.gov 
    Phone: 919-733-1530 
    Fax: 919-733-2422 
     




